Application for Employment

(Support Staff)

The application form and the information contained within it will be processed by the School, stored on a computer system and used in accordance with the Data Protection Act 1998.

	Equal Opportunities
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Grindon Hall Christian School has in place a comprehensive equal opportunities policy to ensure that it is operating within fair, professional and best-practice guidelines.  

As a designated ‘School with a Religious Character’, we reserve our legal right only to employ teaching staff who are clearly supportive of our Christian position, and can subscribe to our statement of faith.  This legislation does not apply to non-teaching staff.  

You can help to ensure that the policy is monitored by volunteering the information requested in this form.  Only by collecting this information can the School progressively assess its performance against the aims of the policy and identify areas where improvements should be made. 

This form, when completed, should be returned with the application for employment.  This page will be detached from the application form and will not be circulated to the selection panel, but will form part of the personal confidential record of the candidate. 

	Position applied for:


	Date form completed:

	Forename(s):


	Surname:

	Date of Birth:


	Gender:  (  Male                (  Female



	Nationality:


	Marital Status:

(  Divorced                  (  Separated

(  Single                       (  Widowed

(  Married                    (  Living with Partner



	How would you describe your ethnic origin?  Please indicate one of the following categories:

· Bangladeshi                                       ( Black – African

· Black Caribbean                                ( Black – Other (please specify)

· Chinese                                              ( White – UK                                       

· Pakistani                                            ( White - European

· Indian                                                 ( White Other

· Other

These categories were used for the 2001 census by the office of Population censuses and Surveys and are recommended by the Commission for Racial Equality.  They do not refer to place or birth, citizenship or nationality, but to the ethnic group to which you belong. 



	Do you have a disability?          ( Yes        ( No

If you answered Yes and you think you will require any special arrangements should you be called for interview, please telephone our Human Resources and Administration Manager to make your requirements known to us. 

	Application for Post


	

	Position applied for: 



	How did you learn of this vacancy?




	Personal Details

	Surname:


	Forename(s):

	Title:   


	Former surname (if applicable):

	Home Address:

Postcode:

Daytime telephone number:

Evening telephone number:
	List any previous addresses with the last three years (including dates):

	Do you require a work permit to work in the UK?                (  Yes              (  No


	Do you have a current clean driving licence?                 (  Yes              (  No

	Church affiliation (if any):




	Most Recent Employment

	Post held:


	Name and address of employer:

Post code:

Telephone number:



	Start Date:


	

	Leaving Date:


	

	Reason for leaving:


	

	Salary:


	

	Notice required:


	


	Previous Employment

	Dates

From               To
	Employer’s name and address
	Position held
	Brief description of main responsibilities
	Reason for leaving

	
	
	
	
	
	


	Schools attended (Secondary Education Only)

(attach separate schedule if required)

	School 

attended
	Dates
	Highest 

Qualification achieved

e.g. A’levels, GNVQ

Subject                      Grade
	Date of Award

	
	From
	To
	
	

	
	
	
	
	
	


	Further and Higher Educational and Vocational Qualifications

(attached separate schedule if required)

	College or University attended
	Dates
	Qualification
	Grade

	
	From
	To
	
	

	
	
	
	
	


	Vocational Training

Please give details of other relevant short courses you have attended.  Duration and dates during the past 5 years. 

	


	Professional Memberships

Please give details of any trade or professional organisations of which you are a member. 

	


	Health Details

	Do you have any serious or recurring health problems which have affected your ability to undertake your job or your studies in the last two years?            ( Yes        ( N

If yes please give details:



	How many days sickness absence from work or education have you had in the last two years?

Please give details:



	Are you registered disabled?




	Referees

We require 3 references which should include a church leader (who may be contacted without further notice) and your current or latest employer.  If you have recently left full-time education or have not been employed previously we will accept academic or character references. References will only be taken up after a job offer has been made.  Job offers are made subject to subsequent receipt of satisfactory references.


	First Referee

	Referee’s name


	

	Referee’s job title


	

	Organisation


	

	Address
	Post code:

Telephone number:


	Second Referee

	Referee’s name


	

	Referee’s job title


	

	Organisation


	

	Address
	Post code:

Telephone number:


	Third Referee

	Referee’s name


	

	Referee’s job title


	

	Organisation


	

	Address
	Post code:

Telephone number:


	Data Protection


Grindon Hall Christian School takes the issue of data protection very seriously and will process the personal details provided to us on this form in accordance with the principles of the Data Protection Act 1998.  Your information will be held your Administration department and will/may be used for the purposes of administering your application for employment with us and informing you (in the event of your application being unsuccessful) of any other position within the school that we consider may be of interest to you.  It may be necessary for us to disclose your personal information (or parts of it) to other members of the school and, from time to time, certain third parties including the Inland Revenue and our professional advisers. 

For the purposes of internal referencing, it is our policy to retain completed application forms for a period of up to one year from the date on which we receive them for unsuccessful candidates and indefinitely for successful candidates.

By signing this form you confirm that:

· you explicitly consent to the processing of your personal information [including details relating to your health and criminal convictions (if any)] for the purposes described above; and 

· the details you have provided are in all respects true, accurate and up to date and are not in any respect misleading, deceptive or inaccurate, or likely to mislead or deceive.

	Declaration

I confirm that to the best of my knowledge the information given on the form is correct.  I understand that any false information given on this form could result in the termination of my employment should I be offered a position with Grindon Hall Christian School.

Signature:                                                                             Date:




Please return this completed form to:


Mrs Brown

Human Resources and Administration Manager


Grindon Hall Christian School 


Nookside


Sunderland


SR4 8PG


Telephone 0191 534 4444
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